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ORDNANCE FACTORY BOARD
MINISTRY OF DEFENCE

AYUDH BHAVAI{
10.A, SHAHEED KHUDIRAM BOSE ROAD

KOLKATA-7OO OOl

Phone No. (03 3) 2248-0978
No , 1240 Misc .lPerlPolic

Sr. General Manager(s)/General Manager(s) lHead of lJnit(s)
Ordnance Factories/Units.

$Fffi
E-mai I id : admin. ofbhq @ofb.net
Dated : -03 -2020

To
The
All

f,W
v ki.rt"*tls {l}tr:
{n ilin $,- s} h]s f"} J\\" $ N$ d[

Sub : To comply with the instructions of Cabinet Secretariat in respect of Novel
Coronavirus (COVID- 1 9) - regarding.

Ref : i) MOD F.No. 8(28)/2020-D(Coord/DDP) dt. 17-03-2020.
ii) OFB Circular of even number dated 17-03 -2020.

In continuation of this Office letter cited under reference
refbrred MOD communication cited at reference (i) above along with
herewith for information and compliance at all OFsAJnits accordingly.

Encl.: As above.

Qopy to -l

1) All Members/OFB
2) The SecretarylOFB
3) PS to DGOF & Chairman/OFB
4) The PC of A(Fys), Kolkata
5) The DG of Audit (OFs), Kolkata
6) All JCM(OFB) Staff Side Members

(ii) above, a copy of above

its enclosures is forwarded

staff o
For Director General

(THROUGH: OFB COMNE,T)
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F. No. 8(28)/ 202V0(Coord/D DP)

Governrnent of India

Depa rtrnent of Defence Production

D(Coord/DDPI
South Block, New Delhi

Dated: 17th March, 2020

To
DGaA/ DGAQA,

DGOF & Chairman, OFB'

DEO

Dte (P&C)

Dte (standardisation)
CMDs of all DPSUs

Subject: To comply wlth the instrustions of cablnet secretariat in respect of ttorel

Coronavirus (COVID-I9) - reg'

sir' 
I am directed to forward herewith a copy of c.abinet secretariat's D'o' No'

27212|t!2o20-Cab.|||datedo8.o3.2020.ro.'e'ni't..nn"*u'.tinstructionsforcircu|ationand
.otpii"n.. by all concerned) on the above mentioned subject'

2,

that:
Apartfromabove,Secretary(Coordination),CabinetSecretraiathasalsoconveyed

(i)

(i i)

(iii)

(iv)

(v)

conferences, seminars, non-essential training programmes etc. invofuing

,n.r, s.tL.rings should be postponed till 15th April' 2020;

Conferences,seminars,interactionsetc.whichinvo|vesparticipantsfrom
abroad should not be held; .th any private
Any function in coniunction with State Governments or wl

industrial organisations such as FICCI etc' should also be postponed;

Totheextentpossible,video.conferencingmethodshou|dbe.adoptedto
hold meetings with minimum human interface;

Essentia| training pl.og,.nl'.s in training institutes can be conducted taking

proper Preventive measures'

2.Apartfromabove,secretary(Coordination)alsoreferredtovariousguide|inesinthe
matter uploaded Oy ine Uinirtry oi Healttr and Farnily Welfare on its website and advised to

adhere to the same to control the situation'

3. All COncerned organisations are, therefore, requested to comply with the above

directions'

Encl: As above'

Yours r.1t6i'ilq

-lq
(s.3. eeoil

Deputy Secretary to the Govt' of India

Te|er 23012065

Copy to:
stbipt/ ls(rs)/ rs(As)/ rs(Ns)/ rs(P&c)

ff$
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Dear G ,,,. {t^-l*ur'-

A* you may be otryare, the Novel Coronavirus {COVID-19}, c**er have nor been
c-ontinned in nrore than 90 countries, M/o Health & Famify Wetfare has been coordinating
the effortg 0f me CenlrelGwerulrrerrt in thi* negard and hat rbo been wsrtting with &ste
Gsvemments in order lo mitigate th€ impact of th6 outbreak in lndia.

Z, A public health situation of this scalo requires * concerted and rrytrole of
Governmenl appromh in srder to prevant further importatbn of casss and to buitd up a
cornprehensive and ,rohust re$ponse systern. All Central'littrustnesfflepartrit€nE ar€
required lo step up &eir efforts and fulty mobilize lheir reeourms to s*.ppo* the effmto of
lhe lul/o t-kdth & F*rnily Welfare in preparedness, contrd and containrnent meffiurcg,

3. The sfiecific tmkc that nead to bo undertaken by Cet{ral MinislrieslDeparment$,
ae list€d ift the Annexure to thie latter" This is not an exhaustiya tist- The Mlo Healttr &
Fannify Wdfare will be in regular touch with your Ministryfilepartrnent and seek your
assistarrce in sther area$ as requirad

4. You are requested lo kindly take expeditious actioR *nd mohlire alN neces$ary
$upport in this regard. These guidelines may also be disseminated amongst the
orgdr$i.ralians/agencies etc unde r your ad minishative contro! "

fur"h. '?4

To,

$ecratarie$ of alf Ministries/Departments

dffiffi r{fu \-/

tttTet ilrffifir
CAEINET ffCNETARY

fiSVEfi ruhrETrI'T OF tf{DIA

D. No ,, 772W1n020"Cab.|ll

8a l,{arch, ?020

($ Str? trt.rrft S rf--r

Yours slncerely,

{* ship'eq $cdreliil'iill. Rur htraprli lJ havrn" Net] t]ri$ri- I ilfi*ri-[bl': ii$ f -]jt]l$t$$. I ]ff l l;r* I r.'o., r] r r rr.'rrrr cr-. .r,r r..
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Annexure

. (i) Ministry of llome Affairs (including NDMA, NDRF, CAPFs, Bureau of Immigration,
Land Port Authority of India etc.)

. a. Identification of facilitiesibuildings that can be used as quarantine centres or can be
converted to temporary hospitals with isolation facilities;

b. Bureau of Immigration to provide regular and timely information (together with
contact details) on international travellers arriving in India through airports, porb and
land border crossings;

c. NDMA/NDRFmay ensure continuity of essential services, conduct training' workshops, mock-drills and awareness generation exercises particularly at Points of
Entry in coordination with CISF;

d. Bureau of Immigration to ensure prompt and strict implementation of Visa restrictions
issued from time to time;

e. Maintenance of law.and order and essential services.

(ir) Ministry of External Affairs
a. Convey situational update(s) from affected countries in.Ierms of number of cases,

their spatial and temporal distribution and trendsetc;
b. Provide information on travelers aniving from affected countries, especially Indians;
c. Issue of advisories to Indians in other countries;
d. Ensure prompt and pmper implementation of Visa restrictions issued;
e. Advise on impact of trade and travel restrictions for India; 

,.:f. Monitor and take necessary action to ensure that unnecessary travel / trade resffictions
are not imposed on India by other countries;

g. Maintaining contact with Indians citizens in foreign countries ancl ensuring provision
of appropriate medicaUtreafinent and other facilities to them.

(iii) Ministry of Defence
a- Identi$ facilities/buildings that can be used as quarantine centres or can be converted

to temporary hospitals with isolation facilities;

. b. Support in extending network of hospital and laboratory facilities by permitting use of
facilities by civilians;

c. Contribute to the pool of public health experts by identiffing experts/faculties within
Armed Forces;

d. Train faculty of Armed Forces Medical collegeVCantonment hospitals/Station Health
Officers on COVID-I9 preparedness and response

e. Disseminate public health messages to its organizations as well as general community
on preventive public health measures like respiratory and hand hygiene and prompt
identification and reporting of symptorns.
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(rv) Ministry of Railways
a.Identify facilitieVbuildings that can be userJ as quarantine centers or can be converted to

tbmporary h ospitals with i solation facil ities ;
b-Support in extending network of hospital and laboratory facilities by permitting their use

by general public;
c'Disseminate public health messages at railway statiorx and on trains;
d.Contribute to the pool of'public health experts by identifying experts/faculties in their

organizations;

e.Facilitate transportation of essential commodities including medical supplies;

(v) Ministry of Labour (ESIC)
a. Identify facitities/buildings that can be used as quarantine centers or can be converted to

rernporary hospital s with isolation fac il i ti es ;
b. Support in extending network of hospital anr! laboratory facilities by permitting their use

by general public;
c' Disseminate awareness on preventive measures at all subordinate offices, hospitals and

clinics

(vD Ministry of Civit Avletion
a' Ensure strict compliance with screening protocol for internatibnal havelers, as decided,

andshare such information with relevant stakeholders;
b' Display prominentlypublic health messages at all offices and airports.c' Facilitate establishment and proper maintenance of earmarked aerobridges.d' Ensure that all airlines are made aware of the precautionary measurerlo ue undertaken,

and are trained in management of onboard suspect cases, making appropfiate in-flight
announcements, and in filling up of self-declaration fomrs by all travelers and- Crew;
Facilitate transportation of essential commodities including medical supplies.

(vii) Ministry of Shipping
a' Ensure strict compliance.with screening protocol for international travelers, as decided,

at all ports and share such information with relevant stakeholders;
b' 

lisplay 
prominently public health messages at all offices and ports;c' Ensure that shipping industry, particularly cruise ships are made aware of the

precautionary measues to be undertaken, and are trained in management of on-board
suspect cases' and filling up of self-declaration forms by all travelers and crew;d' Facilitate transportation of essential commodities including medical supplies

(viii) Ministry of consumer Affairs, Food and pubric Distribution
a' Ensure sanitation measures and public display of health messag€s at all offices and

community level outlets;
b. Maintain essential supplies
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(ix)

(x)

Ministry of Information and Broadcasdng

a. Develop comprehensive media ,ouf,gy / plan to disseminate information about the

virus, which may include addressing rumourvmyths particularly on sqcial media;

b. Roll out appropriate commurri"utln materials for National and State campaign

(includingtranslationinlocallanguages)andfacilitateavailabilityofslotsformedia
communication in print / visual media'

c.Utilizethefieldpublicityunilsforsocialmobilization'

Department of Pharmaceuticals

a. Maintain situational awareness on supply and demand of essential APIs and act well

in advance to avoid crisis situation

b. Regulate drugs required for COVID Pandemic'

c. Address production of such drugs as maybe recommended by MOHFW'

Directorate General Foreign Trade

t. Monitor the export of essential Alls/drugsimasks etc' and implement export
(xi)

restrictions as approved from tirne to time;

b. Facilitate import of essential APls/drugs etc.in

aIId Family Welfare

consultation witfi Ministry of Health

(xii) Ilepartment of science and Technology/ Biotechnologl

a.Supportinextend.ingnenvorkoflaboratoryfacilities;
b. Support research for diagnostics and vaccines;

c. Support their adequate availability in India

(xiii) Indian Council of Medlcal Research

a. Extend network of laboratory facilities to ensure timely testing even at remote

locations

b. Support research for diagnostics and vaccines

c. Support their adequate availability in india

(xiv) MinistrY of Psnchayati Rai

s. Facilitate Gram Panchayats

COVID-I9;

and panch Lyat Samiti Meetings to spread awar€ness on

b. Facilitate environmental sanitation

Committee

at village through Village Health and Sanitation

(xv)MinistryofHousing&UrbanDeve|opmentDepartment
a. Identify facilitiesibuildings that can be used as quarantine centers or can be convertod

to temporary hospitals with isolation facilities

b. Ensure that all Urban Local Bodies maintain environmental sanitation;

c. Disptay hoardings/bannens with related fEC content all prominent places and in places

of congregation.
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(xvi) Mlnistry of Women & Child Development
a. Facilitate utilization of Anganwadi workers and supervisors in surveillance and other

community level activities by MoHFW
b. Facilitate mobilization of Self-Help Groups(SHGs) to create awareness
c. Proper sanitation at Anagnwadi centers and health education to children and thejr

parents

(xvii) Ministry of Transport
a. Ensure sanitation of seats, handles & bars of all public transport vehicles;
b- Disptay of public health messages on public rransport vehicles

(xviii) Ministry of Textiles

^. Ensure availability of medical textiles and equipment particularly PPEs

b. Develop and implement short and long term plans to ensure availability of PPEs in
India particularly in terms of their manufasture, standardization and.testing

(xix) Ministry of Minority Affairs
a. Identify facilities/buildings that can be used as.quarantine centem or can be converted

to temporary hospitals with isolation facilities; ,

b. Disseminate public health messages at all subordinate and field offices.

(xx) Ministry of Tourism
a. Identify facilitieslbuildings that can be used as quarantine centers or can be converted

to temporary hospitals with isolation facilities;
b. Facilitate surveillance activities especially in respect of intenrational travelers
c. Adhere to guidelines on environmental sanitation
d. Disseminate pubtic health messages at all hotels
e. Maintain vigil particularly in major tourist spots and towns across the country.


